[image: ]Pupils sharing J2e files 
Maybe your pupils often work together in pairs on a laptop / tablet  or maybe you want to explore collaborative work.
You could do this FOR the child OR you COULD show the children what to do. *
Find the file you wish to share , already saved and in their myFiles folder.
[image: ]Go to J2Launch  >  myFiles and hover over the file to see the information button at the top right corner.If they want to share the file with one specific pupil they must type in the pupil’s exact USO username.   Rarely, it MUST include the .307 suffix.
More pupils can be added if wanted.  
Eg: 
robim003.307   Then click add


Click on it and click[image: ][image: ] “share” . . . a panel will appear.  




[image: ]
On rare occasions you might want a 
pupil to share a file with the whole class?
They should click on the small drop list arrow and click the  “my class”  option
At a later date the pupil could  delete these  from the share  list to cease sharing.  x
[bookmark: _GoBack]The other pupils will find the file in “shared files folder”.  There will be a folder with their name.  If both pupils have the same file open at the same time whatever they type will appear simultaneously on both screen.
*[image: ] Please be aware that pupils COULD use this for inappropriate / silly purposes.  If you really want to turn it off for your school,  you can.  As a teacher,  from J2Launch, click Dashboard  and untick  “allow pupils to share files”
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