Uploading files to Just2Easy through Hwb – Windows or MacOS

1. Click the following link: http://hwb.gov.wales/ or search Hwb through Google/Bing

2. Select the log in button 
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3. Sign in using your Hwb Username and Password. Then Click Log On
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4. Select Menu at the top of the page and select Just2Easy
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5. This takes you to the J2Launch landing page
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6. Select – My Files
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7. [bookmark: _GoBack]Drag and drop documents and files into this area
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